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OUR PROGRAM

“Children are a blessing and a gift from the Lord.” — Psalm 127:3

PURPOSE

The purpose of the Early Childhood Development Center (ECDC) is to provide a high-quality
early childhood program for children ages 15 months through 5 years. We aim to nurture
each child’s spiritual, cognitive, physical, emotional, and social development within a loving
Christian atmosphere.

As a ministry of St. Peter’s United Methodist Church, ECDC serves both our congregation
and the surrounding community. We strive to meet the needs of young children and to
encourage the development of Christian families through parent participation and education.

PHILOSOPHY

We believe each child is a gift from God — a unique and special individual valued for their
own worth. Children grow and learn independently as they interact with their environment
through play, their “work.”

Because children develop at their own pace and follow a predictable sequence of
developmental stages, St. Peter's ECDC provides a learning environment based on
intentional and purposeful play that allows each child to build upon existing skills.

Classroom routines encourage active involvement, meaningful experimentation, and
reinforcement through repetition. Sensory, motor, cognitive, and language skills are
introduced through both child-directed and teacher-guided activities. We emphasize the
learning process rather than the final product, fostering confidence, pride, and a sense of
accomplishment.

Believing each child is uniquely created, we offer a developmentally appropriate environment
that supports a wide range of abilities. We make every effort to include children of all abilities
and respond to each child’s individual needs.

We value the active involvement of parents in our program. When parents and teachers work
together, they support one another in providing positive learning experiences and nurturing
a lifelong love of learning.

GOALS OF ST. PETER’S ECDC
St. Peter’s ECDC strives to support children’s growth in the following areas:

Spiritual Growth

Through a warm, caring, and accepting Christian environment where children feel free to
observe, explore, make mistakes, and learn within the guidelines of a Christian community.
Children develop an understanding of God’s creation and experience how deeply God loves
them.



Cognitive Growth

Through a rich, stimulating, well-planned, age-appropriate curriculum that encourages
curiosity, imagination, creativity, problem-solving, and language development. Children learn
through active play, make-believe, art, music, and hands-on experiences.

Physical Growth

Through activities and equipment that promote both gross motor development (large
muscles) and fine motor development (wrist and hand muscles). Children strengthen
eye-hand coordination and engage all their senses as they learn.

Social Growth
Through opportunities to work, play, and communicate with peers as they develop awareness
of the needs, rights, and feelings of others.

Emotional Growth

Through an atmosphere that supports the development of a positive self-image, self-worth,
self-confidence, and a joyful attitude toward learning.

St. Peter's ECDC also seeks to encourage meaningful parent involvement by providing
opportunities for participation and education, allowing school and family to work together in
planning for and meeting each child’s needs.

GUIDANCE AND DISCIPLINE

Our teachers use various methods of positive techniques for guidance and behavior
management to help children develop and grow in self-control. At no time will a child be
physically punished, threatened and/or intimidated. Methods our teachers use include:

e Redirection
Positive reinforcement by praising and encouraging appropriate behavior
Use of logical and natural consequences
Anticipation of potential problems and elimination of potential triggers
Use of consistently enforced classroom rules to remind a child of behavioral
expectations.
¢ Individual and group discussions about acceptable behavior

There must be no harsh, cruel, or unusual treatment of any child. The following types
of discipline and guidance are prohibited:

e Corporal punishment
Punishment associated with food, naps or toilet training
Grabbing or pulling a child
Putting anything in or on a child’s mouth
Humiliating, ridiculing, rejecting or yelling at a child
Subjecting a child to harsh, abusive or profane language
Placing a child in a locked or dark room, bathroom or closet
Placing a child in a restrictive device for time out
Withholding active play or keeping a child inside as a consequence for behavior,
unless the child is exhibiting behavior during active play that requires a brief
supervised separation or time out that is consistent with 746.2803(4)(D) Texas
Minimum Standards



e Requiring a child to remain silent or inactive for inappropriately long periods of time
for the child’s age

When none of the above methods seem to be effective, a designated “safe space” within the
classroom may be utilized to aid the child in regaining focus and self-control. Subsequently,
teachers communicate these strategies to parents. It is essential for home and school to
maintain close collaboration to establish consistent guidelines anu unified plan of action in
addressing challenging behaviors.

In cases of persistent or excessive behavior problems or concerns, parents will meet with the
teacher and/or the Director, and an individualized plan of action will be developed, focusing
on recognizing and encouraging positive behaviors. If, after two weeks, there is no
improvement in behavior, parents will be notified, and further corrective measures may be
implemented as deemed necessary by the Director. These measures may include, but not
limited to, removal from the program if it is determined to be in the best interest of the child
or other children in the program.

If your child has experienced or is experiencing any type of stressful or traumatic emotional
event, please notify your child’s teacher. This will allow the teacher to gain insight into any
behavioral changes or difficulties your child may be exhibiting at school as a result.

TOILETING POLICY

Children develop toileting success at their own pace when they are physically and
developmentally ready. Help your child practice at home before school begins or in between
school breaks. It is a process! All toddler classrooms have their own diaper changing table,
while all our preschool classrooms have low level toilets appropriate for young children.

Toddlers (15 - 35-month classes)

For toddlers, before true potty training can begin, the child must be physically and
psychologically ready to begin the process. Parents can watch for signs of readiness, provide
a consistent method when potty training, and support the child without stress.

As children make the transition from /pull-ups to underwear, parents should send at least 2-
3 extra sets of clothes, underwear and socks and an extra pair of shoes. Hassle- free clothes
that are easy for a toddler to manipulate up and down should be worn (no belts, overalls,
onesies). Pants with an elastic waist band and underwear that is slightly big are easiest for
a toddler to pull up and down.

Three Year Old’s

To encourage and support self-help skills and toileting success, teachers will encourage the
child to wipe. However, children at this age may not be sufficiently proficient in their bathroom
hygiene to completely clean themselves on their own. Assistance will be provided if needed.
In instances when children need toileting help, restroom doors are kept open in three-year-
old classes. At the start of the school year (Fall semester), your child’s teachers will work
together with you to reinforce training for a successful outcome. Following the Christmas
break your child must be fully trained to the extent of needing minimal assistance such as
help with their clothes or reminders to use the bathroom.

Four- and Five-Year Old’s
Children have successfully been toilet trained, and teachers are not expected to wipe or clean
a child after the child has used the toilet. If necessary, however, teachers will encourage
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children and offer suggestions for cleaning. This policy encourages and supports children’s
self-help skills and protects our teachers from any potential physical, sexual, or emotional
abuse allegation.

BITING POLICY

Biting is common among toddlers. Children at this stage of development do not always have
the words to express themselves. Their way of expression may come in the form of hitting,
pushing or biting. If your child bites or is bitten you will be notified by your child’s teacher. All
names remain confidential. Preventative techniques will be used in the classroom to prevent
future biting and to protect the other children.

Biting usually stops by the age of three. Most children by then have the confidence and
language skills to express their needs. If an older child should bite, all parties involved will be
notified. All names remain confidential. The teacher will work with the parents to understand
the reason for the biting, and a plan of action will be developed.

GRIEVANCE POLICY

Differences and disagreements are a part of life and ECDC recognizes the need for healthy
communication and a way to handle grievances. All parents are encouraged to express
questions and concerns as they arise. In general, classroom issues should first be addressed
with the teacher by scheduling a meeting to properly discuss and address questions and
concerns.

If this does not result in a satisfactory resolution, or if the situation warrants another approach,
parents should contact the Director. If still unresolved, the matter may be taken up with the
ECDC Committee. The purpose of implementing this type of process is to establish an open
and healthy line of communication between our families and the staff of ECDC. We are very
proud of our “open door policy”, and we hope that our families will take advantage of it to
promote trust and unity.

CONFIDENTIALITY POLICY

Information regarding children who attend ECDC, including enroliment, medical information
and assessments, is private and confidential. ECDC will not disclose information about a
child, except as required by law, without the written permission of the parents or legal
guardians. Parents or legal guardians may request to see their child’s information at any
time.

POLICY CHANGES

Parents will be notified in writing or by email of any policy changes which may occur after this
handbook is distributed. Acknowledgement of all such changes must be signed and dated
by each family and received in the ECDC office.

NAEYC ACCREDITATION

St. Peter's Early Childhood Development Center is accredited by the National Association for
the Education of Young Children (NAEYC) Academy for Early Childhood Program
Accreditation. NAEYC is the nation's largest organization of early childhood professionals.
Annual reports and accreditation review every five years ensures that accreditation standards
are continuously maintained. Accredited in 1987, St. Peter's Early Childhood Development
Center was the third early childhood program in the Houston area to become accredited.



TEXAS HEALTH AND HUMAN SERVICES

St. Peter’'s ECDC is regulated by the Texas Health and Human Services (HHS) in order to
protect the health, safety and well-being of the children in our care. A copy of the Minimum
Standards is available for your review on the HHS website at:
www.dfps.state.tx.us/child_care/. A copy of our most recent Licensing Inspection Report is
available for review at any time in the display case outside of the ECDC Office. Information
about our program is also available on the HHS website. The Houston Child Care Licensing
office can be reached at 713- 287-3238.

ENROLLMENT GUIDELINES

NON-DISCRIMINATION POLICY

Enroliment is open to any child, provided our program can meet the needs of the child. St.
Peter’'s ECDC does not discriminate based on sex, race, color, national or ethnic origin in
administration of its admissions, or educational policies, or any other school administered
programs. St. Peter's ECDC reserves the right to place children in classes to maintain a
reasonable gender balance.

RELIGION

We welcome children and families of all faiths. Our teachers believe in the principles of
Christian love, thought, and living as expressed in their daily lives. Children are helped to
become aware of God's love as they participate in a caring Christian community. A short
Chapel time is offered for 3, 4, and 5-year-old classes in addition to planned and spontaneous
prayers and activities in all classrooms. An emphasis is placed on the development of such
moral values as honesty, responsibility, accountability, kindness, cooperation, fairness,
respect, and tolerance. We feel at this young age, these values are often as easily "caught
as taught."

Chapel time is also introduced to the 15—-35-month classes in the Spring semester to enjoy
simple prayers, songs, and developmentally appropriate storytelling together.

REGISTRATION

Registration for enroliment takes place in January. Children must be at least 15 months of
age and not older than 5 years on September 1 of the school year for which they are
registering. Enroliment for the current school year after January 31 will be limited and
considered on a case-by-case basis, requiring the Director’s approval.

Priority registration is given to current enrolled students, members of St. Peter’s United
Methodist Church, siblings of current enrolled students, and St. Peter’'s ECDC alumni. Each
child may register for only one class per school year.

TOURS

All new families are encouraged to tour our facility prior to enrolling to learn more about our
program, to answer any questions they may have regarding any needs such as but not limited
to allergies, special needs, family situations and how and if we are able to accommodate
these.

ENROLLMENT FORMS

All forms necessary for enrollment must be received and reviewed in the ECDC office prior
to the child being admitted to class. There are no exceptions. Due dates are specific for
each form.
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Birth Certificate
A copy of your child's birth certificate must be on file in the ECDC office.

Emergency and Consent to treat Form Always keep this information current. Should you
have changes in emergency contact numbers, physician information or insurance, please
notify the ECDC office by email at ecdc.office@stpkaty.org using the same email you
registered with. These changes cannot be made over the phone.

Authorization to Pick Up & Permissions Form

Only an authorized adult over the age of 18 will be allowed to pick up your child from school.
Authorized persons, other than parents or legal guardians, must be listed on the form. The
individual will be required to show their valid government issued photo ID to the ECDC office
staff at pickup.

Any change to your Authorization to Pick Up form must be made in person or emailed
to the ECDC office at ecdc.office@stpkaty.org.

Confidential Information Form

The “All about me” form is for the confidential use of the teachers working with your child. It
helps them understand your child and your child’s skills, interests and needs. It also provides
important information about your culture, values, and language. Teachers use the
information provided in this form to plan classroom activities and curriculum tailored to
individualized learning.

Court Orders

In cases where an enrolled child is the subject of a court order (e.g., custody order, restraining
order, or protection from abuse order), the ECDC office must be provided with a Certified
Copy of the most recent order and all amendments. In the absence of a court order on file
with ECDC administration, both parents shall be allowed equal access to their child as
stipulated by law.

Medical Form and Immunization Record

A medical form must be completed for each child and must be signed and dated by the child's
physician after June 1% to be valid for the upcoming school year.

As your child receives updated immunizations, please submit written verification from your
physician to the ECDC office so we can keep our records current. Additionally, notify us of
any changes to your child’s allergies or medications.

All students are required to provide proof of current immunizations to attend our program.
We do accept the Exemption from Immunizations for Reasons of Conscience Affidavit
issued by the State of Texas.

If your child is on a delayed or catch-up immunization schedule for any reason, we require
the following:

Written documentation from your physician stating the medical reason for the delay, including
the dates the missing immunizations are scheduled to be administered. This documentation
must be signed and dated by the physician.

A valid Exemption from Immunization for Reasons of Conscience Affidavit must also be
submitted and kept on file during the delay period

Inclusion: Physical and Developmental Information
ECDC feels a strong Christian commitment to work with and help the children and families in
our program within the limits of our capabilities.
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Allergies / Individual Care Plan (ICP) / skin conditions

This documentation is particularly vital for children with dietary restrictions or medical
conditions, including known food allergies, weight-related concerns, diabetes, or other health
conditions necessitating specialized equipment. All plans must be reviewed by either the
Director or the Registrar before the child’s first day of school. Should we determine that our
staff members do not have training with specialized equipment or devices, parents are to
come to the school and administer it to their child.

Your child’s health care physician, specialist (e.g., allergist, etc.) or appointed early
intervention program specialist may be contacted by our office to verify the plans submitted.

All documents such as individual care plan (ICP), recent evaluations, or intervention
plans (IEP/IFSP) are reviewed by the Director and the child’s teacher before your child’s first
day of school to ensure the proper care, resources, and accommodations are in place as
required by state licensing. However, our setting is not designed, nor is our staff trained to
handle children with extreme developmental delays, severe physical handicaps, or very
difficult behavior. For children with needs we feel we are not adequately meeting, the parents
will be contacted by ECDC Director. In certain instances, the Director may recommend that
an extra aide be brought in to “shadow” a child throughout the school day for the school to
meet the child’s needs; this aide will be provided at the parent’s expense.

The Director may recommend a professional evaluation. Parents will be referred to ECI-
Project Tyke if the child is under the age of three, to the ECSC program at the elementary
school where the child is zoned if the child is over the age of three, or to a private professional.
Such evaluations could result in a recommendation for additional services or an alternate
school environment.

In addition to the procedures outlined above, it's important to note that as part of our
commitment to supporting all children's needs, a therapist may work alongside the school to
observe and assist individual children in their classroom setting. This therapist may visit the
class solely for observation purposes, with prior permission from the parent, to ensure the
child's needs are being appropriately addressed. Please understand that this is a confidential
process aimed at providing the best possible support, and any information regarding the
therapist's observations will be kept confidential.

If a family chooses not to pursue a professional evaluation or the recommendations

from a professional evaluation, the child may be removed from the program at the
Director’s discretion if it is determined to be in the best interest of the child.

SCHOOL YEAR

SCHOOL CALENDAR
Our ECDC Parent Calendar can be found on our website: www.stpetersecdc.org/calendar

ECDC abides by Katy ISD instructional calendar for holidays, breaks and inclement weather.

ECDC will close in the following situations: being without power for more than 2 hours or
without water for more than 1 hour. For any other unforeseen situation beyond the control of
ECDC that might make it necessary to alter the school day, the ECDC administration will
make decisions regarding school attendance for that specific day.
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The ECDC Office will notify parents by email, the ProCare app, and our ECDC social media
regarding school closure, delayed starts, altered school days, updates or general
announcements.

Any canceled or missed school days due to inclement weather or emergency closings
beyond the control of ECDC will not be made up. There will be no refunds for these
days.

FINANCIAL

TUITION & OTHER FEES

Monthly tuition will be collected using Tuition Express on the 3™ of each month. The
monthly tuition for all St. Peter’s ECDC programs is an annual amount divided into nine equal
payments.

ECDC collects all fees via Tuition Express software. This software allows ECDC to use a
checking account or a credit card on file for any fees due. There is no charge for an ACH
from a checking account, though there is a processing fee for credit card services.

If a payment is not honored by your bank or if a credit card transaction is declined due to
insufficient funds or other reasons, a fee of $15 will be assessed by ECDC. You will be
contacted by the office to arrange a new payment method. If it becomes difficult to meet the
scheduled payment plan, please request an appointment to arrange a more workable plan.

Deposit: A deposit equal to one full month of your child’s tuition is due with the Registration
& Supply fee when placement is accepted. This deposit will be applied to your child’s May
tuition. The deposit is non-refundable.

Late pick-up fees

Out of consideration for your child and your child’s teachers, please be on time for dismissal.
If for some reason you find you will be unavoidably delayed, please call the ECDC office for
the estimated arrival time (between 2:30-3:00 p.m.) so we may reassure your child that you
are coming. School closes at 3:00 p.m.

After 2:30 PM, children may be picked up in the ECDC office. A written late pickup form will
need to be signed at pickup. A late fee of $5.00 per child will occur on your account after
the second late pick-up offense. The late fee will double for any repeated late pickup
throughout the school year.

WITHDRAWALS

If a child withdraws from our program, ECDC requires a 2-week written notification
addressed to the Registrar. This is due to monthly tuition payments being pre-scheduled
for withdrawal on the 3rd of each month.

Please note that ALL fees are non-refundable!
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ARRIVAL

HOURS OF OPERATON

All classes meet from 9:00 AM to 2:30 PM. For children to benefit the most from a consistent
routine and schedule, children are encouraged to arrive no later than 9:15 AM. Please notify
the office by 8:30am if your child will be absent due to iliness, appointments etc.

ARRIVAL PROCEDURES

15-35 Months Toddler Classes

Drop off begins at 9:00 AM. Parents of toddler children will park and walk their child to the
main sliding double doors under the covered walkway where the teachers will meet your child
and take your child to class.

Three, Four, and Five-Year-Old (TK) Classes
Carline Drop off begins at 9:00 AM at the ECDC entrance drop-off location. A teacher will
assist your child in exiting the vehicle and in walking to the classroom.

If you have a child in the 15—-35-month age range and a child in an older class, you will need
to park and walk both your children to the toddler drop off location. This will help keep our
drop-off running safely and smoothly.

LATE ARRIVALS
ECDC understands that late arrivals may occur due to unforeseen circumstances or
scheduled appointments. However, consistent late arrivals disrupt the learning environment.

If you arrive after 9:15 AM:
¢ You will need to sign your child in at the office.
e An ECDC staff member will walk your child to the classroom.

DISMISSAL

Dismissal is from 2:15-2:30 p.m. All children are to be picked up in their classrooms and
signed out by the parent/quardian or an authorized person. If you arrive before dismissal
time, you are welcome to wait in the lobby area. An office staff member will open the hallway
doors at 2:15pm.

Before leaving the classroom with your child, ensure that the teacher is aware you are taking
your child out of the room.

Authorized Pick-up Person(s):

First Time Pick-up for an Authorized Contact Person: Please visit the office before going to
the classroom to show photo ID.

Identification Requirements: Government issued photo ID only. Names on the authorized
pick-up list must match the person’s photo ID.

Updating your Authorized Pick-up List: You can update your authorized pick-up list at any
time during the school year. Please visit the office in person or email the office using the
same email provided during registration. The office may verify these changes to your list if
needed.

In the absence of a court order on file with ECDC administration, both parents shall be
allowed equal access to their child as stipulated by law.
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Change in Transportation — Notification requirements:
Families must notify the office immediately of any unforeseen circumstances that result in an
unauthorized pickup person.

If someone other than the designated pickup individual will be taking your child home,
advance notice to the office is required.

Release Procedures: Teachers will not release your child without a “change of transportation”
form from the office.

Please ensure you adhere to the policy for updating your authorized pick-up person(s).

DAY TO DAY
WHAT TO BRING TO SCHOOL

15 - 35 Months Toddler Classes
Your child’s official ECDC tote bag for carrying his or her belongings.
Student communication folder/supplied by ECDC. Stays in the tote bag.

e Adry and nutritious snack.

e Alunch in a divided plastic container and a drink, packed in containers that will keep
food hot or cold as needed. Teachers cannot microwave children’s lunches. All food
should be cut up and ready to eat — food should be cut into pieces no larger than 2
inch squares, grapes and hot dogs cut lengthwise.

o Acomplete change of clothes, including socks and shoes, appropriate for the season,
in a gallon size Ziploc bag that is labeled with the child’s first and last name.

¢ Enough disposable diapers for the day and enough training pants and outer clothing
if your child is being toilet trained.

e Apersonal rest or nap mat.
o A pacifier, lovey, security blanket, pillow, or stuffed toy for rest time ONLY if needed.

Three, Four, and Five-Year-Old Classes
Your child’s official ECDC tote bag for carrying his or her belongings.
Student communication folder/supplied by ECDC. Stays in the tote bag.
e Adry and nutritious snack.
¢ Alunch and a drink packed in a divided container that will keep food hot or cold as
needed. All food should be cut up and ready to eat. Grapes should be cut in half
lengthwise and carrots and hot dogs cut in lengthwise strips to prevent choking.
Sandwiches should be cut in small pieces. Teachers cannot microwave children’s
lunches.
¢ A complete change of clothes, including socks & shoes, appropriate for the season,
in a gallon size Ziploc bag that is labeled with the child’s first and last name. This will
be kept at school.
e A personal rest or nap mat.

All Classes

At the beginning of the school year each teacher will notify parents if donated supplies such
as facial tissue and wipes are needed. Preferences may vary so please consult your child’s
teacher. Please be sure all personal items, such as clothing and containers that are brought
to school are clearly labeled with your child's first and last name.
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WHAT NOT TO BRING TO SCHOOL

Play guns, knives, war toys, action figures and similar toys that relate to violence or
aggressive play are not allowed in our program. In addition, please do not let your child bring
money or other valuable items such as jewelry which might be lost or damaged. Gum and
candy should also be left at home.

CLOTHING AND SHOES

Footwear Policy

For safety reasons, shoes must be well-fitting and have enclosed toes. Tennis shoes are
required for participation in motor skills and for playing outside on climbing equipment.
Sandals, Crocs, cowboy boots, and dress shoes are not encouraged, and parents will be
contacted if improper shoes are hindering student participation.

Boots and Special Events — Boots are allowed on special days but must be replaced with
shoes after the event to ensure children can safely participate in outdoor activities.

Clothing Policy

Please dress your child in comfortable, washable play clothes that allow freedom of
movement for running, jumping, climbing, and crawling. Student ECDC smocks are worn to
protect clothing, but please note that certain washable paint colors and damp playground
sand may stain clothes and fabric shoes. Elastic waistbands on pants are preferred. Children
are encouraged to be independent in the bathroom, so please send them in clothes that they
can easily manipulate. Overalls, belts, or clothing items with many buttons are discouraged.

OUTDOOR PLAY

Children enjoy and need outdoor play and exercise. Our children play outdoors in a variety
of weather conditions throughout the year. Please dress your child appropriately for the
weather. If you feel your child should not be outside for whatever reason, please do
not send your child to school. Unfortunately, we are unable to keep a child indoors
during outside play time due to teacher/child ratios. ECDC also does not allow a child
to sit in the ECDC office during outside play time.

Celebration Guidelines

BIRTHDAYS

Birthdays will be celebrated in an age-appropriate manner in the classroom. Each teacher
celebrates birthdays in a special way that is unique to the class. Your child’s teacher will
inform you of how birthdays will be celebrated at Parent Orientation. Children in our 3, 4,
and 5-year-old classes will also have their birthday recognized in Chapel. It is ECDC’s
policy that special birthday class treats are not to be shared during school hours.

School is not an appropriate place to distribute party invitations or treat bags unless you are
including the entire class. ECDC feels it is also inappropriate to pick up part of a class at
school for an after-school birthday party.

SCHOOL CELEBRATIONS
Children in our 15 to 35-month-old toddler classes enjoy holiday parties at Christmas and
Easter only. All 3-year-old classes celebrate fall, Christmas, and Easter with class parties.
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All 4-year-old and Transition classes celebrate fall, Christmas, Valentine’s Day, and Easter
with class parties. Parents plan these parties and provide snacks and favors. Signups usually
take place during the start of the school year.

Party Guidelines:
¢ Balloons of any type are not allowed at parties per Texas Minimum Standards

¢ When planning snacks for parties, please ask the teacher about allergies present
in the classroom. Please provide an appropriate allergy free snack or ask the
teacher to contact the child’s parents to do so on the day of the party.

e Party Snacks: Texas Minimum Standards require that snacks provided for the class
by the parents must be prepared in an environment that is routinely inspected for food
safety and prepackaged with an attached ingredient label. Snacks prepared in
home kitchens that are not regulated are NOT allowed.

For safety and supervision reasons, ECDC has the following policy for school parties: For 3,
4, and 5-year-old class parties, only designated “party parents” may attend the parties with
a limit of four parents. Every parent should have the opportunity to volunteer to host one
party. We encourage you to make arrangements for siblings, if at all possible, when you are
attending a class party. We want you to be fully present with your child and your child’s
classmates, and siblings can be a distraction and, in some cases, may cause the classroom
to exceed legal occupancy limits. Please note, if a sibling attending is approved by a
teacher, you are required to supervise your extra child.

One toddler parent may be in attendance for each of their child’s parties, if they choose.
Please contact your teacher if more than one person per family wishes to participate as it
may cause the classroom to exceed legal occupancy limits and take away from the
experience of the children in the class.

GRADUATION

ECDC does not celebrate graduation in the 4-year-old classes as not all our 4- year-old
children go on to kindergarten in the fall, and children at this age do not understand its
meaning. There will be many opportunities for you and your child to celebrate graduation in
later years when your child is older and better able to understand and appreciate the
significance of the day.

THE ROLE OF PARENTS

Parent Conferences

As a NAEYC accredited program, we advocate for families to attend and participate in parent
teacher conferences. Parents are provided written progress reports about their child’s
development and learning at least two times in a school year.

During fall checkpoint, all ages will receive a progress report which includes your child’s
interests, adjustment to school, evaluations on social/emotional and physical skills, and goals
to work on or practice at home. At spring checkpoint, parents will receive a written evaluation
covering all aspects of their child’s development: social-emotional, physical, language, and
cognitive, as well as the content areas of literacy and math. The teacher will provide student
portfolios to highlight authentic assessment and progress over time.
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A schedule will be given for parents to sign up for a parent conference. A phone conference
option is available for those parents who can’t make it in person.

If a parent feels an interpreter is needed during the conference, the parent should make
arrangements to bring someone with them to interpret.

Parent/Teacher conferences will be held in the Fall for age groups 3’s, 4’s & 5’s. In Spring
parent/teacher conferences will be held for all age groups (15 months through 5 years old).

Should parents feel the need for an in-person conference at any point during the school year
to discuss a concern about their child’s development and wellness, they should contact their
child’s teacher so that arrangements can be made.

We ask that parents please not confer with the teacher during morning drop-off or at
afternoon pick up. It is best to discuss progress or problems in a private conversation. It also
affects the safety and quality of supervision when adults are engaged for more than five
minutes of conversation.

All general non-emergency correspondence should be through either the teacher’s work
email, direct message via our ProCare app or your child’s take home-folder.

Parent Visitation and Volunteer Procedures

Parents are welcome to visit our school and observe their child during the school day, in
accordance with Texas Minimum Standards. If parents are visiting or volunteering in the
classroom, they must first sign in at the ECDC office and obtain a visitor sticker before going
to the classroom. Parents will need to sign out before leaving the building.

ECDC Newsletter

The ECDC Newsletter will be emailed monthly and posted to our ECDC website. The
newsletter contains information regarding school updates, reminders and the school
calendar.

Parent Notifications
Contact information for all children, including emergency contacts, is kept on file in the ECDC
office. Teachers also have a copy of this information. In the event you must be notified, you
will be contacted by email, phone, or ProCare App message. We kindly ask that you check
your phone or email during the day while we are caring for your child, in case we are
trying to reach you.

Social Media

For privacy reasons, please refrain from taking and/or posting pictures/videos of your
child’s classmates on your social media pages without specific permission from the
child’s parents. If you do not want your child to be featured on the ECDC social media
pages or website, please notify the Registrar by email. Children’s names will never be used.
It is the policy of ECDC that our teachers do not “friend” the parents in their classroom on
social media or accept “friend” requests. At the end of the school year, teachers may accept
“friend” requests from parents if they so choose.
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FOOD AND NUTRITION

SNACK
Parents will provide a small, dry, nutritious mid-morning snack for their child each day. Your
child’s teacher will let you know what type of snack container is preferred.

LUNCH

Children should bring a wholesome, nutritious lunch and drink packed in a divided plastic
container that will keep food hot or cold as needed for the noon meal. Teachers cannot
microwave children’s lunches. Lunches should include a balance of foods chosen from
the Basic 4 food groups: Dairy, Meat/Meat Alternative, Fruits/Vegetables, and Grains. Drinks
should be 100% fruit juice, white milk or water with no added sugars. Well balanced meals
provide the food children need to grow, think, fight infection, and fuel their bodies.

All food should be finger food if possible and ready to eat. Please send eating utensils, spill
proof cups, etc. if needed. Glass containers and pull-tab cans are not allowed. To reduce
the risk of choking, please do not send popcorn or round hard candies.

Although we encourage all children to bring a wholesome, nutritious snack and lunch,
ECDC is not responsible for the nutritional value of food brought from home. As a NAEYC
accredited center, we have recommended size/portions and healthy guidelines posted on
each classroom’s bulletin board.

ALLERGY- FREE CLASSROOM

Due to diagnosed food allergies among some children, certain classrooms will be designated
as allergy-free. If your child’'s classroom is allergy free, the teacher will inform you of this at
Parent Orientation. A sign will be posted on the class’s communication board along with an
email to inform parents about any or new food allergies in the classroom. If your child has
any food allergies, please read the Health & Safety section concerning medication.

Teachers are responsible for monitoring the lunches and snacks brought by children,
ensuring that they do not contain ingredients that may trigger allergies in other students or
staff. If a food item is found to contain allergens, teachers will notify the office immediately.
Upon notification, the office will promptly contact the parents to inform them of the situation.

Teachers will regularly communicate with parents about any upcoming food-related activities
planned throughout the school year such as class parties, special events or “cooking in the
classroom”.

HEALTH AND SAFETY

ILLNESS POLICY

Precautions are taken to safeguard the health of all children at ECDC, including refusing to
admit sick children into the class. Should your child become ill during school hours, you will
be notified to take your child home. If neither parent can be reached, persons listed on the
Emergency Information form will be called. It is important that all telephone numbers and
information be kept current. We expect your child to be picked up within 30 minutes of
our phone call to you.
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PLEASE KEEP YOUR CHILD AT HOME IF YOUR CHILD HAS:

o Fever of 100.0 or has had fever during the previous 24 hours (child must be fever
free without fever-reducing medication for 24 hours before returning the following
school day)

¢ Diarrhea or vomiting or has had these symptoms during the previous 24 hours (child
must be symptom free without the use of preventative medication for 24 hours before
returning to school the following school day)

e Been on an antibiotic less than 24 hours

¢ Aheavy nasal discharge, to the extent that it would interfere with class activities

o Other symptoms of iliness causing discomfort such as (but not limited to) chills, sore
throat, muscle aches or headache

e Your child is lethargic, fussy, cranky, and generally not himself/herself.

Parents have the best judgement of their child’s behavior and disposition in coming to school
ready to learn.

RETURN TO SCHOOL

Medical Clearance Policy for Returning to School - If your child misses school due to an
illness or injury requiring medical attention, a doctor's note is required to confirm that they
have been cleared to return to school and can participate in all activities without restrictions.

Doctor’s Note with Request to Accommodate in School

If your child has any injuries or conditions that prevent them from fully participating in school
activities, such as wearing a cast, leg boot, or other restrictions, a detailed doctor’s note
which outlines the child’s limitations to participate must be on file.

Our “Return to school” form can be found on our website: www.stpetersecdc.org under
Resources.

MEDICATIONS

ECDC cannot administer over the counter medications other than Benadryl. Benadryl may
be given if the parent or guardian has given written permission on the Emergency Information
form.

ECDC will administer emergency prescription medications, such as those for allergic
reactions or asthma, and long-term prescription medications upon parental request and
with written authorization from the child’s health-care professional. All medications or
necessary medical devices prescribed by a physician are stored in a locked cabinet in the
ECDC office and may be administered by a trained ECDC office staff. See Allergies section
below for EpiPen policy. All prescription medication must be in its original container and
labeled with the child’s name, physician’s name, dosage, and frequency of
administration. Medication can only be administered in amounts according to the label
directions and recorded on the school’s medication log.

ALLERGIES

If your child has an allergy, please note the allergy on all forms. If your child requires
medication or an AUVI Q or EpiPen for the allergy, an Allergy Action Plan must be
completed before the first day of school and kept on file in the ECDC office. An Allergy
Action plan must be dated and signed by a parent AND the child’s healthcare provider. When
medications are turned in to the ECDC Registrar, the Authorization for Dispensing Medication
form will be signed by the parent at that time. The student will not be allowed to attend
ECDC if the medication is not provided or is expired.
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ECDC Registrar will give the AUVI Q or EpiPen and a copy of the Allergy Action Plan to the
child’s classroom teacher. All teachers are trained in the use of an AUVI Q or EpiPen and
teachers carrying these medications will be trained on when to administer the medication
based on the individual Allergy Action Plan, as well as instructed on protocols for safe keeping
of the medication.

SUNSCREEN/INSECT REPELLENT/TOPICAL

It is the parents’ responsibility to apply sunscreen, insect repellent, or any topical on their
child before the child comes to school. Teachers may not apply either sunscreen, insect
repellent, or topical on a child at school.

Parents signing in any medication must complete a Medical Authorization Form and
Allergy Action Plan, which is kept on file in the ECDC office.

MEDICAL EMERGENCY

In case of a more severe injury, appropriate first aid measures will be immediately taken to
care for the child, and the parents or those persons listed on the Emergency Information form
will be called immediately. For major medical problems or any incidents requiring immediate
medical attention as deemed necessary through the evaluation by school staff and
administrators will be handled by calling 911. If the child must be taken to the emergency
room by ambulance, the Director and the child’s teacher will accompany the child and will
stay with the child until parents arrive and assume responsibility.

SCREENINGS

Hearing and Vision Screening in the 4 and 5-year-old classes are required by the State of
Texas to have an approved hearing and vision screening performed by a certified evaluator
or a private physician each school year. Screening must be completed prior to January 1.
Any exceptions should be taken up with the ECDC Registrar. ECDC no longer offers
hearing and vision screening. Please see your family’s pediatrician for screenings.

EMERGENCY PREPAREDNESS PLAN

ECDC has an Emergency Preparedness Plan in place in the event of an emergency.
Evacuation plans are posted in each classroom. Fire drills are practiced monthly, and severe
weather and security threat drills are practiced at least four times per school year. A record
of these drills is available for your review on the bulletin board outside of the ECDC office.

EMERGENCY EVACUATION LOCATION

Should there be an emergency that would make it necessary for us to leave our campus, we
will evacuate to Kingsland Baptist Church, 20555 Kingsland Blvd., Katy, TX, 77450. Parents
will be notified by email and/or school app and/or phone.

GANG FREE ZONE

As a licensed Child Care center, St. Peter’'s ECDC is designated as a “gang free zone” as
required by Texas State law. Prohibited gang related activity in a gang free zone is subject
to increased penalty under Texas law. The gang-free zone is within 1000 feet of a Child Care
center.
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PREVENTION, RECOGNITION, AND REPORTING OF CHILD MALTREATMENT
Texas law requires caregivers and any person who believes that a child is being abused,
neglected, or exploited to report suspected child abuse or neglect to the DFPS.

A caregiver must make the report within 48 hours of the time the caregiver suspects a child
has been or may be abused or neglected. All staff members involved will cooperate
completely in all aspects of the investigation. Classroom coverage will be immediately
arranged so the accused staff member can document her of his account of the event (s) in
question.

All efforts will be made to preserve the confidentiality of the accused staff member, the child
allegedly abused, plus all surrounding circumstances. At the same time, any and all relevant
staff members (the accused, any witnesses, as well as administrators) are expected to give
their full cooperation to authorities. If authorities determine the abuse allegation is unfounded,
the accused staff member is immediately dismissed. Even after the allegation is resolved,
any and all staff members who have information about the identity of the individuals involved
and the details of the case are expected to keep this information confidential. No part of this
private information may be revealed to any other person or agency unless required by law.

All ECDC staff members are required to complete one hour of annual training which
addresses preventing and responding to abuse and neglect of children.

What is abuse?
Abuse is physical, mental, emotional, or sexual injury to a child or failure to prevent such
injury to a child.

What are general signs of abuse?

Children who are abused might show physical signs or sudden changes in their behavior or
school performance. These signs do not prove that a child is being abused, but they could
be a signal that the child or the family needs help.

Children might seem:

e Nervous around adults or afraid of certain adults.
Reluctant to go home (e.g., coming to school early or staying late).
Very passive and withdrawn or aggressive and disruptive.
Tired a lot or they might complain of nightmares or not sleeping well.
Fearful and anxious.

Signs of Physical Abuse:
¢ Unexplained burns, bruised, black eyes, or other injuries.
o Apparent fear of a parent or caretaker.
e Faded bruises or healing injuries after missing school. Signs of Mental or Emotional
Abuse:
Acting overly mature or immature for the child’s age.
Extreme changes in behavior.
Delays in physical or emotional development.
Lack of emotional attachment to the parent.
Attempted suicide.
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Signs of Sexual Abuse:
¢ Difficulty walking or sitting, or other indications of injury in the genital area. « Sexual
knowledge or behavior beyond what is normal for the child’s age.
¢ Running away from home.

What is neglect?
Neglect includes (1) failure to provide a child with food, clothing, shelter and/or medical care;
and/or (2) leaving a child in a situation where the child is at risk of harm.

What are signs of neglect?

Missing school frequently.

Begging for food, stealing food, or stealing money for food.
Lacking needed medical or dental care.

Being frequently dirty.

Saying there is no one at home to take care of them.

What are risk factors for victimization?

Children younger than 4 years of age.

Special needs of a child that may increase caregiver burden (e.g., disabilities, including
intellectual, mental health issues, and chronic physical illnesses).

If you suspect abuse or neglect
You may want to talk with the child to see if there is a simple explanation. Two or more signs
may indicate potential abuse. Consider signs in context of other behavior.

How to report abuse or neglect
By Phone: Child Abuse Hotline 1-800-252-5400, available 24 hours a day
Online: www.txabusehotline.org

When reporting suspected cases of abuse or neglect, provide the following information:
¢ Name of child

Age of child

Child’s present location

Parents’ names and names of siblings in the home

Type and extent of abuse

Name of individual making the report

Individual’s title

Why phone in a report to the Hotline rather than use the website?
Reports made through the website take up to 24 hours to process. Call the Texas Abuse
Hotline at 1-800-252-5400 if:

¢ You believe your situation requires action in less than 24 hours.

¢ You prefer to remain anonymous.

¢ You have insufficient data to complete the required information on the report.

e You do not want an e-mail confirmation of your report.

What if the report is an emergency?

An emergency is a situation where a child faces an immediate risk of abuse or neglect that
could result in death or serious harm. Call 911 or the local law enforcement agency.
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Parent/Staff Resources

Parents and staff may find additional information on where to find help and parenting tips at
www.helpandhope.org. Parenting classes, tips, and support can also be found at
www.learntoparent.org. Parents of a child who is a victim of abuse or neglect may find
support and information at www.thethreadalliance.org/.

PESTICIDE APPLICATION
St. Peter’'s ECDC periodically applies pesticides indoors and outdoors. Information on the
times and types of application is available upon request.
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